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Rent Deposit Checklist:           Date: ______________ 
 

This checklist is to be completed prior to the tenant rent depositing rent with the 
Clerk of Courts. 

 
 

 
_________________________________________                                _________________________________________ 
Tenant’s Name:                  Landlord’s Name: 
 
_________________________________________                                _________________________________________ 
Tenant’s Address:                  Landlord’s Address 
 
________________________________________                                _________________________________________ 
Tenant’s City, State, Zip:                 Landlord’s City, State, Zip: 
 
________________________________________                               _________________________________________ 
Tenant’s Phone No.:                 Landlord’s Phone No.: 
  
Was a written notice of conditions given to the landlord by the tenant:                YES / NO 

Copy of notice must be attached to this checklist 
 

Date of the Notice:  ___/____/____. 
 
Has 30 days past since the tenant gave the notice to the landlord:                 YES / NO 
 
Did the tenant pay the previous month’s rent in full to the landlord?   YES / NO 
 
What was the amount paid to the landlord for rent last month:  $___________ 
 
On what date was rent paid last month: ____/____/_____ 
 
What day of the month is the rent due: ______________ 
 
Is there a lease agreement: Written / Oral agreement      Copy attached:                   YES / NO 
 
What day is rent considered late: __________________ 
 
Has the landlord served the tenant a 3-day notice?                 YES / NO 

If yes, date served:   _____/_____/____ 
 

 

Water Disconnection Notice provided by tenant:                              YES / NO 
If yes attach a copy of the WDN to this form: 

 
Are there conditions in need of correcting by the landlord:                  YES / NO 

If yes, follow the above format 
 
 
 

For all tenants rent depositing: If the Rent Deposit Rule is not followed correctly by the tenant an 
eviction action may be taken by the landlord. 

 
HCS: ___________ has verified that the property is located within the City of Cleveland or the Village of Bratenahl. 

Date: __________     
                                                                                                                     
Copy placed in file: YES / NO  


