
CLEVELAND MUNICIPAL COURT 
HOUSING DIVISION 

MOTION TO MODIFY A CRIMINAL SENTENCE 

BEFORE YOU FILE A MOTION TO MODIFY 
(reduce or change) A CRIMINAL SENTENCE, READ THE 
INSTRUCTIONS ON THE REVERSE SIDE CAREFULLY. 

ALSO, BE AWARE THAT: 

• In general, the Court will consider a motion to modify only if it
is filed NO LATER THAN TWO YEARS from the date when
the Court sentenced you.

AND

• In general, the Court will consider only ONE MOTION TO
MODIFY on any given case.  This means that you have ONLY
ONE OPPORTUNITY to convince the Court to change your
sentence.  So, be sure that you have completed ALL necessary
work on the property before filing the motion, and include ALL
documentation with your motion.

If you have questions, see a Housing Specialist BEFORE 
you file the motion. 



Instructions for Filing a Motion to Modify a criminal sentence: 
 
1. Attached is a blank “Motion to Modify” form.  This form is provided by the 

Court as a courtesy.  You are not required to use this form; however, the 
form is designed to ensure that you supply the Court with the information it 
will need to rule on your motion. 

 
2. Fill out the Motion to Modify form completely, filling in all of the 

applicable blanks.  If you need help filling out the form, you may ask a 
Housing Court Specialist.  Their offices are located on the 13th floor of the 
Justice Center. 

 
3. Attach to the motion all evidence you would like the Court to consider, 

including receipts and photographs.  Do not assume that you will have 
a hearing or another chance to submit additional evidence.  The 
Court may review the motion and rule on it without a hearing. 

 
4. Before you file it, make 3 copies of the completed motion with all 

attachments.  One copy is for the Judge, one is for the City’s attorney, and 
one is for your records. 

 
5. Serve a copy of the completed motion on the attorney for the City of 

Cleveland.  You can mail the copy to the attorney, or deliver it by hand.  
Your motion, at the bottom, contains a place for you to verify that you have 
served it upon the City attorney.  If you do not deliver a copy of the motion 
to the City attorney, and verify in your motion that you have done so, your 
motion may be dismissed. 

 
6. File the original completed motion with the Clerk of Court on the 3rd Floor 

of the Justice Center.  There is no charge for filing a motion to modify. 
 
7. Immediately after you file the motion, deliver a copy of the 

motion to Judge Pianka’s personal bailiff on the 13th floor.  The 
copy you deliver is called a “courtesy copy.”  Delivery of it ensures that the 
Court is aware of the filing of the motion. 

 
8. FILING A MOTION TO MODIFY DOES NOT STAY THE 

EXECUTION OF SENTENCE IN YOUR CRIMINAL CASE.  Unless 
and until the motion is granted, you must make any payments you have 
been ordered to make, serve any jail time, and complete any other portion 
of the sentence which has been ordered.   

 
9. The Court will notify you in writing of its decision on your 

motion.  Include your current address in your motion, so the court can 
notify you of its ruling. 

 
10. If you have questions, see a Housing Specialist BEFORE you file the motion. 


